
FIGTREE PUBLIC SCHOOL
PARENTS & CITIZENS ASSOCIATION MEETING MINUTES

DATE 18th May, 2021

Meeting opened at 7pm

Present: Tina, Jasmine, Eva, Annabelle, Ashley, Natalie, David, Emma, Melissa, Anu, Sheree, Alicia

Apologies: Allanah, Bec

Acceptance of the Previous Minutes – 20th April 2021
Moved by David and seconded by Sheree that the minutes of the meeting held on 20/4/21
be accepted. Carried.

Business Arising from the Previous Minutes – 20th April, 2021

● Feedback given about egg in the canteen. Emma presented information about this, see attached. It was clarified that
this issue is about making products with egg, there is no actual policy about this at the moment. An Allergy Aware
Statement to be drafted and displayed at the canteen. Ash will write a policy for future bake sales that advises that
all baked goods must include a full ingredients list and state that we are allergy aware.

● Sheree presented data comparing financials from previous Easter event days

Action Who By Remarks

Create an Allergy aware statement to display at the
canteen. Write a policy regarding future bake sale events
advising that full ingredients list must be provided and
that the canteen is Allergy Aware

Ashley

Send comparisons of previous Easter Fundraisers to
Jasmine

Sheree

Talk to staff about school based alternatives to Southern
Stars and Choir

Tina

Correspondence – In
Smart Gift Ideas, Parent enquiry re: uniform shop, P&C Federation Newsletter, ACNC Submission confirmation,

Obstacool Fun Day, Coles orders & invoices, emails to sort out Commonwealth Banking issue (now resolved), Canteen
News, School Fun Run, Woolworths Customer Statement

Correspondence – Out

Canteen news forwarded to Ashley, all invoices sent to Melissa, reply to parent uniform shop
enquiry

Business Arising from Correspondence

Nil

Principals’ Report – Tina



See attached report

Regarding the ongoing issue of some children coming to school before 8.30am. The school gates are being
opened at 8.30am with teacher supervision starting at 8.45am. Tina advises that if you don't need to be at the
school that early, then don’t be. The Education Department has flagged this as an ongoing safety issue. The
P&C discussed possible ideas to address this issue. Ideas suggested included considering changing the school
time. Opening a breakfast club (however this could potentially entice more students to attend early). P&C to
consider what other schools are doing, if anyone has any ideas about this please bring them to the next
meeting. Another suggestion was for the P&C to consider their own Before School OOSH program.

Treasurer’s Report – Melissa

● See attached reports

Fundraising and Event Report

Fundraising Committee
See attached reports x 2

The fundraising committee held a meeting and created a schedule of events for the rest of the year. The
fundraising team is considering a special food day for NAIDOC week, the last week of term. Father’s Day
stall will also be arranged. The fundraising team have allocated leaders who are responsible for
organising each event

Uniform Shop

Paulette is happy for people to try on uniforms when teh 2nd hand uniform shop is open but from the
rack only and orders must still be lodged online or via p&c box

Paulette made a suggestion of the p&c potentially creating incentives for parents to help in the uniform
shop or canteen (such as a discount?). It was suggested at the meeting that Paulette advise what she needs
help with and when so this can be advertised via School eNews. The idea of incentives will be discussed in the
next meeting

Canteen

Ash has advised that Ice blocks are to be served second break only. Helpers have been advised

and a sign has been placed on the counter.

Missing lunch orders – reminder to teachers to hand out orders

Introducing electronic ordering system/ Ash raised the idea of online ordering, Quick Cliq is

already set up and ready to go. Ash to get quotes for a printer to print orders. Eva advised that

she can donate a laptop to the P&C for canteen online order use. P&C aiming to have online

ordering commencing Term 3. Training will need to be provided for all canteen volunteers.

Jasmine moved that the Canteen introduce online ordering and also for funds approval for a

printer. David seconded this motion

Freezer issue - this may be resolved, Volunteers to monitor any issues with fridges and freezers



Ash advises regarding canteen rosters that a third person has been added to Fridays and that

she is aiming to have herself off roster

Online ordering. Ash reports that Coles online ordering is going well however Woolworths

have more products. Coles will continue to be used but the Woolworths in store account will

remain open for purchasing items needed

General Business

Funding pitches/ wishlist

The P&C would like to thank all of the teachers and students who contributed to funding pitches.
Unfortunately due to COVID limiting our fundraising opportunities in 2020 we were not able to allocate
funding for all the ideas

The P&C have agreed to fund:

The home readers requested ($3240)

5 laptops ($5000)

12 Ozobots &  6 dash bots for Future Focussed Learning ($1664.69 + $1854.78=$3519.47)

This totals approximately $11760

This was moved by Anu and seconded by Alicia

It was approved to transfer $2000 from the canteen account, moved by David and seconded by
Eva

The P&C would like to donate some proceedings (up to $1500) from the upcoming Pie Drive to
the SRC for their playground enrichment ideas that they pitched to the P&C.

Meeting closed at 7.51

Action List

Action Who By Remarks

Sign regarding canteen being “Allergy aware” Ash

Canteen policy to be drafted regarding future
bake sale days that explains that all items must
have a full ingredients list

Ash

Email Easter fundraising data comparison to
Jasmine

Sheree

Talk to staff about alternate school based
options other than Southern Stars/choir

Tina

P&C members to bring any ideas they may have
regarding solutions to issue of some students
being dropped off too early

All members to consider ideas



Contact Paulette regarding info on what help is
needed in the Uniform Shop and when

Jasmine

Get quotes for a printer for canteen Ash

Donate laptop to canteen Eva







Balance as per Bank Statement on 31st March 2021 $25,597.77

Add Income for April 2021 $4,452.33

Sub-Total $4,452.33

Less Expenses April 2021 $3,367.84

Sub-Total $3,367.84

Add unpresented Deposits

Sub-Total $0.00

Less Unpresented Cheques
 Payee Number Amount $0.00

sub-total $0.00

Balance as per bank statement on the 30th April 2021 $26,682.26

Balance of Available Funds with unpresented cheques included $26,682.26

Presented Cheques

sub-total $0.00

FIGTREE PUBLIC SCHOOL - P & C
RECONCILLIATION OF BANK ACCOUNT

April 2021



Cashbook Balance as at 31st March 2021 10,540.61$      

Add Income April 2021 1,935.20$         

Total Income 1,935.20$         

Sub Total 12,475.81$      

Less Expenses April 2021 3,698.06$         

Total Expenses 3,698.06$         

Sub Total 8,777.75$        

Cashbook Balance as at 30 April 2021 8,777.75$        

Add Unpresented Cheques

Less Unpresented Deposits -$                  

Total Balance with Bank Statement 8,777.75$        

Balance of Bank Statement as at 30 April 2021 8,777.75$        

Reported By:
Melissa Labor, P&C Treasurer 

Unpresented Cheques
NIL

TOTAL $0.00

FIGTREE PRIMARY SCHOOL
Canteen Treasurer Report

1st April 2021 to 30th April 2021



Fundraising Team P & C Report 
 
Notes documented by: Sheree 
Date: 2/5/2021 

 

Current Members:  

Sheree Springhetti,  
Anu Stevens 
Bec Cavanaugh 
Eva Thompson 
Jess Romancewiz  

Jasmine Campbell 
Annabelle Hoy 
Andrew Hoy 
Ashley Boyle 

 
In attendance: Sheree, Bec, Anu, Annabelle, Andrew & Eva. 
  

Events that have occurred: 
 

1. Easter hat parade & raffle: $1,622.55 
 

2. Mother’s Day Stall: Profit $1,236.95 
 

FUTURE PLANS AND ACTIONS FOR FUNDRASINING 
 

 8th June – Pie drive Ash Boyle organising 

 2/3rd Sep – Father’s Day Stall – Bec & Sheree organising  

 10th Sep – Family Movie Night – Anu organising  

 22nd Oct – Crazy Colour (Fun for School) – Sheree organising 

 26th Nov – Adult Trivia Night – Group effort 
 

 Sushi food day – Annabelle organising date TBC 
 

 
Waiting on confirmation from Tina that these dates are OK and locked in.  
 

Interest actions for Fundraising Committee 
 
Fundraising Team promoting new members: 
1. Create video to promote P & C fundraising committee 
2. Create flyer to promote P & C fundraising committee 
3. Create invitation to join P & C – Fundraising Team / Canteen Team 
 
Distribution through school 
 
 

 
Other notes and discussions from P & C meeting: 
 

 Discussed how we could contribute to Naidoc week at the end of term 2. All agreed that whatever we could 
contribute would just be “tokenistic” and that it would be better for the school to just do their planned 
activities and teaching lessons. For the future we discussed the possibility of lending support to an activity 
or event that is planned with the school so this would be more respectful.  
 

 Andrew brought up the gifts for Father’s Day. The choices in 2019 were not inspiring and we did a round 
table discussion about possible ideas for the future. Andrew suggested a concept of buying a “donation” to 
a worthy cause and receiving an item that celebrated that (like a printed handball or bottle that says “you 
donated” etc. We left this discussion open to come back to after some thought.  

 

 For Father’s Day this year – Bec & Sheree would look at this year’s options with the aim to buy meaningful 
items.  

 



 Movie night ideas: 
o Sausage sizzle 
o Soft drinks / glee drinks to purchase 
o Coffee van invited? – up for discussion 
o Outdoor movie screen and movie – investigating costs and company  

 

 Crazy Colour – has been booked, just need to confirm date.  
o Items will be delivered to the school when order placed – no cost outlay 
o Hayley is our contact with Fun for School 
o The colour run is run on the day by volunteers and teachers (kids contribute to water spraying)  
o All fundraising is done online through kids / parents 
o Contact person and event organiser have access to online system to view fundraising and these can 

be viewed and catalogued by child, family, class, stage and total.  
o Prizes for fundraising are included in the “payment” to Fun for School after the event. – not cost 

outlay  
 
 

 



2021 Mother’s Day Information 
 
Thursday 6th May 
Friday 7th May 
 
 

Thursday Volunteers Friday Volunteers 

Sally Inskip 
Fiona Brown 
Eva Thompson 
Sheree Springhetti 

Sheree 
Annabelle 
 

 

 
Thursday Routine: 
 
8:30am - 9am – Set up 
9:15am – Banksia 
9:30am – KH & KM 
9:45am – 1LN & 1G 
10am – 2P & 2/3M 
10:20am – 3/4O & 3/4L 
10:45am – 5/6L, 5/6C & 5/6D 
 

 There will be a couple of “runners” (children) who will go and get the next class at the right 
time. The aim is to keep things moving smoothly and have all children completed by 
11:15am.  

 

 3 x tables set up along one wall (with a small gap between each for space) 
 

 Each table to have a sample of all the items so that the classes can spread between the 3 
tables.  

 

 The banksia and kindy classes may just use 2 tables.  
 

 As each class / stage group finishes put up the next stage box of items to restock. Leave 
what isn’t sold on the tables and just add to them.  

 

 Money is taken at the tables when they choose their items 
 

 We have done a few different routines before, some where the money was collected first 
and then the kids were given a token, due to lack of volunteers it may not be helpful to do 
this this time but if we have some extras we can change it to have a money table at the 
entrance.  

 

 Ask for the money first and work out if they are choosing 1 or 2 gifts (no more than 2 gifts 
purchased, additional can be bought on the Friday with leftover gifts) 
 

 At the end, collate all left over gifts into 1 box and take back to gumnut.  
 

 Pack away tables used  
 

 Tally the money received and complete the tally sheet (2 volunteers to count and sign) 
 



 
Friday Routine: 

 
11am – 11:15am – set up under cola 
11:15am – 11:45am – sell left over gifts  
11:45am – pack up remaining left over items and tally money received 
12pm – pack up  
 
 
Finance report: 
 

Expenses Smart gift ideas $778.50 
Total items purchased: 245 
Items left over / gifted: 14 
Total gifts this year: 259  
Had to buy more gifts (25) and still ran out. Used cash received to 
purchase more after Thursday. 

Thursday income $1,758.25 
 

Friday income $257.20 
 

Total income $2,015.45 
 

Profit / loss Total income – expenses = $1,236.95 
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