
FIGTREE PUBLIC SCHOOL
PARENTS & CITIZENS ASSOCIATION MEETING MINUTES
DATE 16th March 2021, Figtree Public School

Meeting opened at 6.55pm

Present: Tina, Alicia, Allanah, Anu, Bec, Emma, David, Natalie, Jasmine

Apologies: Lincoln, Sheree, Paulette

Acceptance of the Previous Minutes – 16/2/21
Moved by Emma and seconded by Tina that the minutes of the meeting held on 16/2/21 be
accepted. Carried.

Business Arising from the Previous Minutes – 16/2/21

Action Who By Remarks

ACNC Membership Jasmine to follow up

P&C Federation membership Jasmine to follow up

Fundraising committee to liaise with
school regarding dates for school events

Sheree/Tina to follow up

School banking. The P&C voted for school
banking to recommence. This motion was
passed

Allanah to liaise with Kim to recommence

Woolworths Account Ash has tried to do this. Jasmine to
forward email to Ash to see if active
account can be used

Clarification regarding use of nuts and
eggs in canteen

Tina replied that these items can not be
used in the canteen at all due to student
allergies

Issues with school pickup. Previous action
for Tina to talk to Figtree High School

Tina has spoken to Figtree High, the
current congestion is unavoidable. Both
gates are being opened. There are
ongoing issues with parents parking in
bus zones and other no parking zones,
Council have been notified.

Correspondence – In

P&C Federation newsletters, uniform orders, Canteen News, The Grief Centre professional development newsletter,
Smart Gift Ideas, P&C Position Descriptions from Lincoln, The Impact Suite newsletter, School Fun Run, Pepper It
Newsletter, ACNC Communications, Parent enquiry re: uniform shop polo shirt delays, School forwarded Darrell Lea
fundraising info, Allanah sent information re: Harmony Day notification, Donut Fundraising opportunity, ACNC re:



issues with accessing Charity Portal, Ben from Woolworths emailed re: Woolworths Account. Clarification from school
confirming that P&C are to purchase cleaning products for the canteen, School readathon fundraiser info, Charter
Australia newsletter, Email from LIncoln for AGM, QuickCliq transfer notifications

Correspondence – Out

Email to school to ask for message on eNews for uniform shop volunteers, QuickCliq transfer notifications to Alicia, J&L
Borgo invoices to Alicia, Reply to parent regarding uniform shop polo delays, Email to ACNC re: Charity Portal, email to
Ash for canteen update, February meeting minutes distributed

Business Arising from Correspondence

ACNC membership and charity statement - Jasmine to follow up

Principals’ Report – Tina Duffield

See attached

In regards to the Feedback on the school vision and Strategic Direction of the Strategic Improvement
Plan and statements the P&C provided feedback and overall are supportive of the progress the
school has made.

P&C also discussed the School Community Charter which aims to assist parents to understand how
to approach the school with issues. Appropriate use of social media was also discussed. It is really
important that if parents are having any difficulties that they approach the school directly and seek
clarification

Naplan is coming soon

Cross country to be held this week and if it needs to be cancelled parents will be notified by eNews .

There will possibly be some changes to the Easter hat parade now that COVID restrictions have changed
again. It was suggested that the parade will most likely be split up into K-2 then 3-6 so parents can attend.

Assemblies will also recommence and the school will advise parents if they are able to attend

Treasurer’s Report – Alicia

● See attached report

The P&C propose to allocate $15000 to the school. Tina to discuss a wishlist with the teachers.

Jasmine to look into upcoming grants

The P&C would like to thank Alicia for all her hard work as Treasurer. Alicia has agreed to temporarily
remain as Treasurer until a new Treasurer is found after being advertised as agreed to in the AGM.



Fundraising and Event Report

Fundraising Committee

Tina & Sheree to work out dates for events
Sheree to organise a fundraising catch up
Bec to count Mother’s Day stock and let Alicia know so the invoice can be paid
P&C to consider a COVID safe colour run for possibly the end of October
P&C to consider another Trivia Night that is outsourced

Uniform Shop
Uniform Shop online is working very well. It has been suggested to move the Lunch Wallets to the
Canteen to sell rather than in the Uniform Shop. Allanah to move these. The Uniform Shop is still waiting
for the polo shirts ordered last year. It was reported that 2nd hand uniforms are being dumped on the
table in the Gumnut room and that they are smelly and had spiders on them. Allanah to check this out
and also to advertise for a person to run the 2nd hand uniform shop. If the school wants the uniform
shop to reopen, additional help would be needed. It was suggested that the uniform shop may only open
by appointment. P&C to check with Paulette for her feedback on this.

Canteen
(email from Ashley)

“ Approval for the card in my name for online ordering, business online account was not
recommended as we may not meet the requirement of minimum annual spend. A card to place
online orders with is the best way. If anyone needs to purchase they can either take money from the
till on the day or i can provide the card number over the phone.

Introduction of products such as pasta and lean meat pies and sausage rolls. These are on the
approved everyday canteen products and approved by under the healthy canteen guidelines. These
are efficient and easier for preparation and will replace a few of the wrap options, food wastage
seems to occur with wrap /salad items.  Increasing frozen ready made options through the
wholesaler will assist with food wastage and hopefully increase revenue.

1st break - Children can now only line up after the play bell has gone, allowing canteen helpers to
get the lunch order baskets out and ensure children are eating their lunches before buying
icecreams etc. Also assists as we only have 2 people in canteen not 3.”

There has been suggestion to allow Peacekeepers to be served at the canteen first as they are
missing out while on duty. The P&C have approved for sausage rolls to be purchased. There are also
gluten free options.
Tomorrow is a Sausage Sizzle day and there will be no lunch orders. There will be orange food
available for Harmony Day celebrations . The school received 220 sausage orders

Regarding Canteen Banking
● The 2nd counter on the takings sheet is not always counting
● Emma to message Ashley to confirm that the keys are not to be left in the cash boxes. The keys

are to go into the P&C box
● P&C considering purchasing a money counting machine to assist is saving time. Jasmine to look

into prices



General Business

● The new P&C Executive Committee will need to change over at the bank. This will require
executive members from the previous committee and new committee will need to sign the
AGM minutes and this needs to be taken to the bank.

● The P&C approve for Alicia to remain temporary Treasurer until a new Treasurer is appointed.

Meeting closed at 8.27pm

Next meeting 20/4/21 at 7pm at the school

Action List

Action Who By Remarks

ACNC Membership & Statement Jasmine to follow up

Look into upcoming grants Jasmine to look into

School wishlist Tina to discuss with staff

Advertise for new Treasurer Anu to draft advertisement

Work out dates for events for fundraising Tina/Sheree to work out dates

Count mother’s day stock and report to Alicia Bec

Recommence Banking Allanah to discuss with Kim

Move lunch wallets to canteen Allanah to move

Check 2nd hand uniforms in gumnut Allanah to check

Advertise for 2nd hand uniform shop volunteer Allanah to do

Talk to Paulette about opening uniform shop by
appointment only

Jasmine to do

Get prices for money counting machines Jasmine to do

Talk to Ash about the canteen cash box keys Emma to do

Past & New Exec members to sign AGM minutes
so bank can be notified and change it over

All past and new exec members






















