
FIGTREE PUBLIC SCHOOL
PARENTS & CITIZENS ASSOCIATION MEETING MINUTES

DATE 16/2/2021

Meeting opened at. 7.05pm

Present: Jasmine, Alicia, Sheree, Tina, Allanah, Ash, Emma, Jillian, Lincoln, Natalie, Anu, Abhilash, Yi Cao, Yiwei

Li

Apologies: nil received

Acceptance of the Previous Minutes – 17/11/2020
Moved by Lincoln and seconded by Emma that the minutes of the meeting held on
17/11/2020 be accepted. Carried.

Business Arising from the Previous Minutes – 17/11/2020

Action Who By Remarks

Canteen
● The position description for the Canteen buyer/banker should be located

in Google Drive
● Ash will fill the Canteen Coordinator & buyer role at this time and a

Customer  account for Woolworths can be set up so buyer can complete
online orders using click and collect or delivery. This is to be done with the
P&C email address. Please let the P&C know what the maximum
expenditure is for the account

● Canteen banking role to be done by Emma

Lincoln to forward to
Allanah
Ash

Emma

Fundraising Committee
● Sheree to organise a fundraising catch up to plan events for 2021 Sheree

P&C Federation membership
● Jasmine to follow up Jasmine

Correspondence – In
P&C Federation E-Bulletin

Uniform orders

LW Reid announcements

Transfer notifications for Quickcliq – forwarded to Treasurer

Smart Gift ideas

P&C Federation – Volunteer of the year



ACNC Advice Services (do we submit a 2020 annual info statement?) Do we have existing account/password?

Charity TV Global – ad

Client success – info about creating COVID safe seating plans, online events, pdf ticketing, session times, (Try booking)

Email from ANU re uniform shop enquiry

Email from Arthur & Nicole 11/12/20

Invoice from Sweet P – forwarded to treasurer

Andrews insurance – newsletter

Alicia found that the previous canteen buyer was paid $250 per term. Lincoln clarified that this payment was previously
given to the buyer to reimburse them for petrol when getting items

ACNC Advice services nsw

P&C Federation NSW Dept of Ed updated advice re covid

Figtree public forwarded email from fundraising empire re mothers day stall – forwarded to Sheree

Email to Allanah to promote P&C and requested noticeboard too

P&C Federation enrolment notice for elections

Figtree public forwarded NSW Health email re healthy canteens

Correspondence – Out

Business Arising from Correspondence

● Jasmine to follow up ACNC membership
● Jasmine to follow up P&C Federation membership
● Jasmine to forward NSW Health email about Canteen to Ash

Principals’ Report – Tina
● See attached

Treasurer’s Report –Alicia

● See attached report

Allocation of funds to be discussed at AGM

Fundraising and Event Report

Fundraising Committee



● Sheree to discuss what school events the P&C can help with and add to.
● School to notify P&C of events so P&C can create events
● For Easter this year there will be a mufti day where a gold coin donation from families will be used to

purchase Easter eggs for the raffle.
● Other ideas include a Mothers Day Stall, Fathers Day stall, pie drive, cookie dough. Sheree to work out

dates with Tina.
● P&C are happy for school banking to recommence. P&C to check with Kim to see if she is happy to

continue school banking

Uniform Shop

There are items that have been ordered but have been delayed from China. Online ordering is going well
and manageable online. Not intending to re-open uniform shop in person at this stage. Allanah and the
school have been helping with the 2nd hand uniform shop.

Canteen

Ash has the canteen ready to go 3 days a week (Monday, Wednesday & Friday) from 1/3/2021 and has
enough volunteers and a back up emergency list. There is a Facebook group with all volunteers able to
communicate for swapping shifts and information. There will be some menu changes including Oat
Muffins, pikelets and smoothies. Lincoln shared an idea about healthy bento lunch boxes. Other ideas
include 2 minute noodles, watermelon pizza slices. The P&C discussed the idea of moving the canteen to
online ordering with the possibility of introducing this later in the year. The P&C would need to look into
this to find a system that would work. Allanah explained that canteen orders could also be done through
QuickCliq like the uniform shop. Lincoln explained that he has spoken to other schools who advised that
whenever there was an issue with an online order that at times this then put the work back onto the
school. Ash to show Emma how to do the banking.

There will be a fundraising food day - pie drive date to be confirmed

Ash asked for clarification on whether eggs or nuts in the canteen. It was suggested that eggs are allowed
but signage must show allergy aware. Tina to find out more information. There is also a copy of the kids
with allergies on the wall in the canteen and staffroom.

General Business
Afternoon School Pickup
Lincoln reported that the current arrangements are ineffective as the High School students are taking
over the pathway. Can witches hats be used to assist? Can parents wait just inside the school grounds
and still socially distance? It was reported by parents that having the extra gate open was very helpful but
that hasn’t been occurring. Other difficulties with staggered dismissal is that OOSH kids don’t get picked
up until 3.20pm. Tina to talk to Figtree High about this and re-evaluate the dismissal plan.

Class sizing
Parents raised that the class sizes seem large this year. Tina explained that there are many factors that

are considered for making up classes. There is an additional teacher helping as we fell short of having the
numbers required for an extra class.

AGM
Next meeting the AGM will start at 6.30pm followed by the P&C Meeting. Lincoln and Alicia advised that
they will be stepping down from their roles of President and Treasurer respectively at the AGM. Allanah to
advertise the roles and position descriptions via School eNews app.

Meeting closed at 8.32pm

Action List

Action Who By Remarks



Follow up ACNC membership Jasmine

Follow up P&C Federation membership Jasmine

P&C Fundraising events calendar Sheree to work out dates with Tina

Recommence School Banking P&C to see if Kim will continue this role

Apply for Woolworths online account for canteen Ash

Clarify if eggs and nuts can be used in the
canteen for “Allergy Aware” canteen

Tina

Talk to Figtree High School regarding issues with
the end of day pick up and congestion

Tina

Advertise P&C Roles for AGM & next P&C
meeting

Allanah




































