
       FIGTREE PUBLIC SCHOOL 

 PARENTS & CITIZENS ASSOCIATION MEETING MINUTES 

Tuesday 20th of October 2020, Remote Meeting 
 

Lincoln Turner opened the meeting at 7.05 pm. 
 

Present: Sheree Springhetti, Melissa Harding, Lincoln Turner, Jasmine Campbell, Allanah Smyth, Anu Lovell, Alicia 

Williams 
 

Apologies: Emma Clayton, Eva Thompson 
 

Acceptance of the Previous Minutes – 15/9/2020 
Moved by Lincoln and seconded by Sheree that the minutes of the meeting held on 15.9.2020 be accepted. Carried. 

 

Business Arising from the Previous Minutes – 15/9/2020 
 

Action Who By Remarks 

 

OOSH Sheree has sent OOSH video to Liz but has not received a reply, Mel to follow up to give 
permission for this to go ahead. Sheree has sent new flyer and will also print copies for 
the school 

QuickCliq for uniform 
shop 

Allanah & Alicia have helped to set up the uniform shop. It is ready to go live 

Email to Sweets Day 
organisers 

Lincoln to send an email to Mel with a thank you message or the students who organised 
Sweets Day to thank them for their hard work and organisation of this day on behalf of 
the P&C 

Disability Trust Renewal Allanah is still seeking clarification on what this membership entails and will report back 

Pizza Day Has been actioned and will proceed on the 6/11/2020 

2nd hand uniforms School to advertise that 2nd hand uniform donations are required for the 2nd hand 
uniform shop on School eNews 

JB Metro account This needs to be changed from Nicole’s name. This would be best to go into the Canteen 
buyers name but as Kim Kelly has resigned from this role this will have to wait until a new 
Canteen Buyer is found. Lincoln suggested advertising this towards the end of the year 

 
Canteen was discussed 

 
● There are out of date items in the fridge that need to be cleaned out. Sheree to Liaise with Ash Boyle to clean out 

the canteen. 
● Leftover ice blocks to be donated to the Figgy Shop 
● The canteen to re-open in Term 1 2021 and is currently not open due to have no Canteen Buyer or banker and 

volunteer shortage. Mel to mention this in the school Newsletter. 
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Correspondence – In 

● P&C Memberships in P&C box at school - to be 
put back in for Alicia to collect 

● Raffle tickets in P&C box - to be put back in for 
Sheree to collect 

● Australian Fundraising email 

● Parent & Citizen magazine 
● Griffith Yunus Centre email 
● The Grief Centre email 
● Charter Australia email 
● Sticky beaks email 

● Australian Marketing email 
● Smart Gift Ideas 
● Canteen news - forwarded by school from 

Illawarra Health 
● LW Reid 
● School Gifts email 
● Nicole RE Pizza Day 
● The Impact Suite 
● ACNC Communication 
● Growing Up Digital Australia email 

 

Correspondence – Out 

● Nil 

Business Arising from Correspondence 

● Nil 
 

Principals’ Report – Mel 
 

Since the last meeting: 
Today we opened up the election process for our SRC Executive for 2021. Year 5 students are invited to submit their 
nominations. Closing date is 6 November. 
 

Hockey clinics for K-2 and Banksia have started and will run each Thursday for the next few weeks. This has been made 
possible through a grant and there has been no cost to families. SRE and band have both recommenced this week. 
 

Coming up: 
We will celebrate World Teachers Day on Friday 30 October. This is a great opportunity to acknowledge the hard work 
and dedication of teachers. 

 

We are looking forward to Kinder Orientation which will run each Wednesday morning in November. Details regarding 
organisation and arrangements will be emailed to those families very shortly. 
 

Other: 
It looks very likely that end of year events such as Year 6 farewell and end of year assemblies will be able to occur, with 
modifications. We will share the details of such events with the community once arrangements have been finalised. 
 

From 2021 there will be two School Development Days at the start of Term 1. This means that in 2021, students in Yrs 1-6 
will return on 29 January and Kindergarten will start on 3 February. 
 

A new graduate has been appointed permanently to our school. Emilie Gill will start her appointment at the start of the 
2021 school year. We are also currently running a recruitment process for another classroom teacher position. We thank 
Lincoln for volunteering his time as the parent representative on this panel. 
 

Ms Shannon will take some leave this term and will be replaced by Miss Wilkinson. Mrs Figgins has extended her leave and 
we are unsure as to when she will be returning. Mr Arquero will continue on B3 until Mrs Figgins returns. 

 

Another recruitment process will begin shortly for the role of relieving principal in 2021 as I will be on maternity leave! I 
will inform the community once I know who will be relieving for me 

 

The P&C congratulate Mel on her exciting news. 



       FIGTREE PUBLIC SCHOOL 

 PARENTS & CITIZENS ASSOCIATION MEETING MINUTES 

Tuesday 20th of October 2020, Remote Meeting 
 

Treasurer’s Report – Alicia Williams 
 

  See attached report 
 

● Annette to forward invoice for ipads 
● SIgnatories have been changed with the bank 
● QuickCliq Advertise this next week and work with Allanah to get this up and running and put it in the 

newsletter, The money transfers for QuickCliq occur on Fridays 
● Thank you to Allanah for her hard work on setting up QuickCliq. Thank you to Paulette and Carol for all their hard 

work and support in the uniform shop 
 

Fundraising and Event Report 
 

● No new fundraising events to report. 
● Sheree to get in touch with people interested in fundraising and arrange a catch up either in person or online to plan 

ahead for next year. A calendar of events will be compiled and will aim to schedule events in line with school event 
days. Fundraising committee will also discuss a new COVID safe way of fundraising 

● Pizza Day - Alicia and Nicole are collating orders. Emma, Nicole, Mr Lloyd and the year 6 students will distribute on  
the day 

 
Meeting closed at 7.57PM 
Next meeting 17/11/2020 - This will be the last meeting for 2020 

 
Action List 

 

Action Who By Remarks 

 
2nd hand uniform shop needs donations Allanah to advertise on School eNews 

Thank you email for sweets day Lincoln to forward to Mel 

Set up QuikCliq for Uniform shop Alicia and Allanah to work on this to go live 

OOSH flier - print copies 
for school OOSH Video 

Sheree 
Mel to approve this for Liz to distribute 

Disability Trust Membership Allanah to clarify this as this may be a scam 

Pizza Day Nicole & Alicia to collate orders 
Emma to help with distribution on the day 

Canteen Buyer & Banker roles These roles are to be advertised later in the year. Confirm this at the 
next meeting. Once new Canteen Buyer selected the JB Metro 
Account needs to be changed into their name. Mel to explain in 
Newsletter than Canteen is closed due to these roles being vacant and 
no volunteers for them. 

Canteen - out of date items Sheree to work with Ash to clean out the canteen of out of date 
items. School can use leftover ice blocks for Figgy Shop 

Fundraising Committee Sheree to organise a catch up to plan events for 2021. 
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